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Job Objective
Dedicated and accomplished Finance and Hunan Resources professional wilth over i3 vears of diverse expetience in leadership. auditing,
personnel management. and fnancial anadvsis. Possessing a Certilied Public Manager Centilication and a Masters in Business Administeation. |
an commntilted Lo feveraging my expertise o drive strategic fnancial decisions and optimize TR operalions, Scekiug an opportunily to
contribute proven skills in ndgeting, compliance. and team leadership. while foslering collaboration and innovation within a vnamic
organization,

Education Professional Experience
X bl e =
Certified Public Manager (g {-Assistant Commissioner | Department of Public Works. S1. Croix | May 2022 - Presemt
: Manag )
- Certilication August 2018 * Led administrative and supervisory unctions supporting the execution of departmental mission and vision,
Unin "'“"-‘S:’r(‘.!.'“;it "\'?'i"“ Iskunds. | o Represented the depariment at vavious mecelings. effectively convey ing insights and decisions on behall of the
. b Commniissioner.
Masters of Business * Fostered robust refationships with governmental agencies and fedeval ofTicials, ensuring compliance with applicable
Adinistralion May 2009 Laws and re@itlations,
SPUSChy "{l!i'}'l((:x(::lm' Phacnix. | Addressed inquiries from the public and emplovees vewarding departmental projeels and poficics. inainlaining open

lines of comnnumication,
Bachelor of Avds, Accounling, | Formulated and communicated pulicies and program objectives to optimize departmental operalions,
May o9 University of the o Collaborated with Assistant: Depuly Gommissioner and avea Direclors to manage personnel, performance evalualion,
Virgin Ishauds. S1. Croix. v discipline. and promotions in alignment with Division of Perssnnel auidelines.
Skills o Assisted in preparing mmual departmental budgel. cosnrine adherence to liscal pavameters and presenting budget

recomnmendations to the Comumnissioner.

Proficient ERP: Iyvler Munis Director of Hwnan Resources & Puyroll | Felruary 2021 - May 2022

tnsight in Neogov Applicant o Phnned. ovganized, and directed a comprehensive progran of persennel and pavrolt vervices for the Departiment,
Tracking Syslem cncompassing recruitinent, employ ee m'iuuIulinn..th-\rlupnu'u}. {raining. and eploy ee refations,
Systems. Applications & = Assisled in lhe des vh'mmuul. documentation. and implementation of policies to ensure efficient and compliant
Producls (SAP) Softwire departmental operations, . : ) o . . )
Vit ¢ Managed departinental recards of persoinel transactions, i ichidding hires. promotions, perfornance reviews., and

disciplinary actions. maintaning acenrate and up=tu-diste docimentation,

CATS {Proforma Reporting . . . : X . ;
{ a Ry s o Played apivotal role in Intdeet prepacations. eollaborating with Uie matagement leam to ensure acaurate representation of

Sollware
Solt ‘.u | personnel-refaled expenses.
Hyperion = luterpreted and applicd personnetaind pay rolt rules. cegidations, and \irgin Islands law s, incleling annual sick leave,
= . 34, H P . » " . . . .
QuickBooks Pro overige, retivement comtrihutions. income Lax. and social seenvity. ensuring compliance.
Finauceial Reporting aud e Callahorated closely witls nsanagenent stait for warklorce plmming. stafl’ braining. and program develepment. contribuing
Conlrol to the overall cahancement ol team capabilitics,
Budgeting Forecasting Analy . . o
siy Limclree Bay Reliving. LLC | Financial Consultant | February 2019 - February 2021
Policy: Procedure . ( anchucted ulumn!-cl.u:m:\.:‘- at:(‘ms of contractors to cosure compliance with Vlvgin islands 1o, identitying aveas for
mproveme ¢! s L3N
Development ML LHLIT AN RIS e e S .
VWiaril P ®  Reconciled hey conteactor statements hetore FINECosTrack. veriiving acenracy andd aligning lnancial data,
\lj i (il"[‘ : » Managed reconciliations for maliple contractors, addressing diserepancies and maintaining consistent fmancial records.
“TOSH nwe = E . - N & e . 5
X Lt . L » Analyzed linancial dita iyl prepareid reports for managewent. contribuling (o infored decision-making and stralegic
Microsoll Excel. Access planning

Certified Welluess Program

. ¢ Dewmonstraled proficiency in software lools suclt as Tratsack and CATS (Profora Reparling Software). ensuring accurate
Coordinator (CWP()

paxvoll processing and Mnancial repurting,

e Leveraged experlise in fuancial svstems and software o suprose workflows and resolv e comples Gnancial issues.

e Demonstrated adaptabitity and probiemi-soling shills to address sasions challezes and contribute (o the Grancial health of
the organization.

USVEDepartment of Labar | Commissioner Designee | June 2018 - January 2010

s Conducled comprehensive andits of contraclors 1o ensure connpliamce with Virgin Ishands Law. identify ing arcas lor
improvensent and visk itigation.

¢ Recontiled hey contractor stalements hefore FID Costrack, verifving acenracy and aligning financial dala,

o Muaged reconeiliations for mulliple rontisctors, addressing discrepancies awd nrintainig consisten! financial records,

o nalyzed financial dats aud prepared veports for management. contributing to informed decision-making and stralezic
Planntug,

* Leseraged expertise in financial systems and solware to inprove workflows sl resolve complex financial issnes.

e Mhintained a strong attention Lo delail and accuracs while nmanaging finaneial records and reconciliations.

e Demensivated adaptabilite and problein-solving skills o address varions chatlenges and contribute (o the Gnancial kealth ol
the organizalion,




Community
Afiliation

Vice President
1lelping One People Emerge
(HOPEINC)

Treasurer
Virgin Islands Baskelbatl
Federation

Former Chairiman
Boatd of Governors
United Way of St. Croix

Public Relations Officer
Barron Spot Fun Club

Past Member of Rolaiy Club
of S1. Croix West

Volunteered - Conimunily
Organizalions

ESVE Diviston of Personnel | Assistanl Director | February 205 -~ Jnpe 20:8

» Collaborated will the Divector to develop. implement. and adiminister policies and procedures for the selection and
relention of personnel. ensuring lhe eMective iagagement ol the goveriunent workforee.,

o Provided consultation to various departivents and ageneies on alf aspects of personuel administration, offering experl
uidance s solngions 1o divense clatienges.,

« Assisted the Group Health Jasweance team in managing henefits for emplovees and retivees, contribuling 1o e overall
well=being of goyvernnent stalt,

o Orchestrated te Wellness Program for the Government ol 1he Virgin Istands, fostering a healihy and engaged workfuree
Uwrongh strategic planning and cimplovee engagesient initialives.

s Phyedapivolal role in maintaining the systeny of peesonnel adisinistration. iuchuling accurate vecords of personael
transactions such as hires. promotions. and performance reviews.

¢ Conrdmaled the activities of dilfereat sections within U Personnel Office. implementing and optimizing policies and
procedures to ensure streantdined operations.

e Stepped into the role of the Direclor durin absences, elleetiy oy wmanaging responsibilities and cuswring continuity in
personne! administeation,

e Conducted training seanimars aid workshops for the Bepartment's stalf, equipping them with the hnowletdse and skills
needed for effective personnet management. ahor refations, and more.

e Collabovaled closely with management stafl to develop workforce plaming strategies. contributing 1o the creation of
well-trained and motivaled government workloree,

s Bemonsirated proficiency in Mierosolt Olfice snite. particularl Excel, Access. and Word Processing. to support data
nrmagement and docnmenl preparation.

Pinnacle Seevices LLC | Audit Supeevisor | May 2012 - January 2013

¢ Provided expert advice and guidanee 1o managenent on the spectalized operations of Pinnacle Serviees. 1.0,
cantribnling 1o informed decision-makime and operational excellence.

e Conducled comprebensiv e aisditing services for HOVENSA. LLC, walyzing financial records. lransactions. and
operations W ensue compliance. acenvacy . and identilv arcas for inprovement.,

¢ Led the auditing of timekeeping records for over 500 contractors using Trutrack and Proforma Reporting Softw are
(CATS). ensuting precision and compliance with payroll processing standards.

o Prepared diverse pay roll reports tailored 1o contractors and HOVENSA. LG supporting accurate billing processes imnd

financial ransparency.

o Conpiled e generated varving workforee reports for TOVENSA, 1LLCYS budgeling initiatives. providing critical insiehiy
o b expenditures and costributing to informed financial planning,

Hovensa, LLC | Supervisor Audit Systems Accountand 1L January 2000 -~ December 2012

Supervisor, Audit Systems (2007 - 2012)

¢ Ledatean responsible for overseeine daily audit activities of contractors timekeeping nsing Teilvack and Pfrofornsa
Reporling Seltware (CVTS) ensiiring accuale reportingg and adherence o tabor slatistics.

= Prepared and submitted aorange of paveall reports 1o nanageent for operational bnprovement and cosl-sasving analysis,
contribuling to informed decision-making,

*  Managed the maintenance and conteel of anthorized contraclor hewdeount. facilitating elfective budgeting and resonree
allocation.

o Provided assistanee in legal inguiries pertaining to HOVENSA. LLC andd € onteactors work attendance. ensonring limedy and
accnrate responses.

Accountant 1l {zoo3 - 2007)

e Coordinated the procueentent of all raw materials for the SU Crois refinery and nanaged sales oeders for Unck-rack
customers,

o Calealated the puechuse price of ran materials based on contraciual agrecments. contribuling Lo acearate cost analy sis,

e Oversaw naintenance of i materials receipts blanket. register crude chavge. and below the line costs schedules,

*  Perlormed w-day volumie halanee activities for ras materials and prepared Tuels and loss veconciliation sumimaries,

¢ Generated crude oif gy ment lorceasts using Systems, Applications, amd Products ISAP) supporting financial planning
ellonts,

*  Excented data entey ol momthily information into Iyperion Financial Soflware. maintaining accurate lgacial records.

Accountant Clerk (zooo - 2003)

o Provided esseatial day -lo=day seeretarial support awd performed clerical duties for the Opersitions vecounling department.

o Maniged cash receipts. bank deposits, pelhy cash, lost hadzes. keys. wnd expense reports. ensuring meliculons attention to
detal.

* Handled invoicing for local truek rack sales. ensuring accurate ad limely billing processes.

o Condneled data input of deposits and comributed 1o month-end reconciliation asing SAP.

e Managed WARA Baage Sales eperations, includiveg it oicing, sates log, SAI inpat. and volume batance.

o Prepared vaviens reports and schedudes for financial statements. contributing 1o accurate lnancial reporling.

References Furiished Upon Reguest



